
Dear Exhibitor,

SMG Exposition Services is the exclusive Decorator and Service Contractor for the
PTO TODAY LIVE EXPO to be held at the Meadowlands Exposition Center,
WEDNESDAY, SEPTEMBER 30, 2020.

Enclosed are order forms for rentals and services available at the show as well as information
from other companies which may be helpful.

Please note the following details:
Advance Order Pricing: is available at a substantial savings

over on-site pricing if full payment
including 6.625% sales tax is received by:

FRIDAY, SEPTEMBER 18, 2020

Orders received without full payment including 6.625% tax will not be processed

SORRY, NO EXCEPTIONS WILL BE MADE.

Freight Shipments sent to either our Advance Warehouse or directly
to our loading dock require a credit card to be
on file in our office before shipments can be
accepted.

PAYMENT AND ORDER SUMMARY FORM: This form is required with all orders. If pay-
ing by credit card, or shipping freight, please also complete the credit card information in the
space below your order summary. Orders received without full payment, INCLUDING
6.625% SALES TAX will not be processed.

NOTE: Electric, Audio Visual and Telephone Service forms included in this packet are from
other companies. All such orders must be placed with the individual companies.

FURNITURE/ACCESSORIES RENTAL ORDER FORM: Use this form to order items in
addition to what is included with your booth package.
Booth Package includes:

1/14/20

Booth Equipment for Sponsors (8'D x 20'W)
8' High Back Drapery (White and Gold)
3' High Side Drapery (White and Gold)

(2) 6' Decorated Tables (Gold)
Carpeted Booth with Show Color

(4) Folding Chairs
(2) Wastebaskets

(1) I. D. Sign

Booth Equipment for Exhibitors (8'D x 10'W)
8' High Back Drapery (White and Gold)
3' High Back Drapery (Black and White)

(1) 6' Decorated Tables (Black)
(2) Folding Chairs
(1) Wastebaskets

(1) I. D. Sign



LABOR ORDER FORM: Use this form to order labor to set-up and dismantle your exhibit, in-
dicating the number of laborers, and estimated time required. The Meadowlands Exposition
Center is a union hall. Please read the enclosed Union Regulations sheet for specific details
concerning labor regulations. Exhibitors who intend to use an outside I & D House may only
provide a supervisor at the Meadowlands Exposition Center, and must submit the “Notification
of Intent to Use Exhibitor Hired Contractor” form, along with the proper Certificate of Insur-
ance, 30 days prior to the move-in date.

MATERIAL HANDLING INFORMATION/RATE FORM: The Meadowlands Exposition
Center cannot receive advanced shipments. Direct shipments to the Exposition Center will be re-
fused if sent prior to the exhibitor move-in date.
All advanced Shipments must be sent PREPAID to our Advance Warehouse. The appropriate ad-
dresses and rates per hundred weight (Minimum 200#) are listed on this form. A credit card is
required to be on file in our offices for freight to be accepted. (See payment/order summary
form for charge authorization.)

GROUND OR AIR SERVICE: LIBERTY CFS NV, Inc. is our chosen carrier. A representative
will be on-site to answer questions, and to arrange ground shipments.

Please note that rental prices include: Use of materials for the entire duration of the show, deliv-
ery to your booth, and pick up at the close of the event. All materials are to remain the sole prop-
erty of SMG Exposition Services.

MOVE IN DATES/HOURS
Tuesday September 29, 2020 4:00 pm to 6:00 pm
Wednesday September 30, 2020 7:00 am to 8:30 am
SHOW HOURS
Wednesday September 30, 2020 9:00 am to 2:00 pm
MOVE OUT DATES/HOURS
Wednesday September 30, 2020 2:00 pm to 5:00 pm

If drivers have not checked in at the Service desk by 6:00pm, freight will be forced onto
common carrier.

Please feel free to contact our office staff at (201) 330-8227 if you have any questions.

Sincerely,

Vera Jacimovic
Exhibitor Services Coordinator



Union Regulations

Show Name: PTO TODAY LIVE EXPO
Show Dates: WEDNESDAY, SEPTEMBER 30, 2020
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: SEPTEMBER 18, 2020
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

ALL CONTRACTED LABOR FALLS UNDER THE
JURISDICTION OF I.A.T.S.E. LOCAL 59 THROUGH SMG
EXPOSITION SERVICES. EXHIBITORS MAY SET UP AND
DISMANTLE THEIR OWN DISPLAYS, IF WORK CAN BE
COMPLETED WITHIN (1) HOUR WITHOUT THE USE OF
POWER TOOLS BY A FULL TIME EMPLOYEE OF THE
EXHIBITING COMPANY.

EXHIBITORS MAY HANDLE THEIR OWN MATERIALS
SUBJECT TO THE FOLLOWING:

IF MATERIALS CAN BE HAND CARRIED AND/OR WITH
THE USE OF A (2) WHEEL HAND CART IN (4) TRIPS OR
LESS THROUGH DESIGNATED DOOR.



Service Contractor

Show Name: PTO TODAY LIVE EXPO
Show Dates: WEDNESDAY, SEPTEMBER 30, 2020
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: SEPTEMBER 18, 2020
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

NOTIFICATION OF INTENT TO USE
EXHIBITOR HIRED SERVICE CONTRACTOR

The Meadowlands Exposition Center has selected SMG Exposition Services as the Ex-
clusive Contractor. If your company plans to use a firm who is not the Exclusive Service
Contractor, i.e., not SMG Exposition Services, please complete this form and mail to the
address listed below.*

The Meadowlands Exposition Center is a Union Hall. The Exhibitor Hired
Service Contractor may provide (1) supervisor only. All labor must be or-
dered through SMG Exposition Services.

Company Name _____________________________________________________________________________________________________ Booth No._______________________________________

Contact at Show: ________________________________________________________________________________________________________________________________________________________________

Exhibitor Hired Service Contractor: __________________________________________________________________________________________________________________________________

Address of Hired Service Contractor:________________________________________________________________________________________________________________________________

Address of Hired Service Contractor:________________________________________________________________________________________________________________________________

Telephone Number of Hired Service Contractor: ______________________________________________________________________________________________________________

FAX Number of Hired Service Contractor: _______________________________________________________________________________________________________________________

Type of Service to be performed:_______________________________________________________________________________________________________________________________________

It is your responsibility to inform your Exhibitor Hired Service Contractor that they are required to send
a copy of General Liability Insurance Certificate no later than 30 days prior to show date. If the Ex-
hibitor Hired Service Contractor fails to do so, they will not be permitted to service your exhibit. It is
the responsibility of the exhibitor to see that each representative of the Exhibitor Hired Service Con-
tractor abides by the official rules and regulations of this event.

This form must be received no later than: August 31, 2020

Return to: SMG Exposition Services
355 Plaza Drive
Secaucus, NJ 07094





Payment and Order Summary Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: PTO TODAY LIVE EXPO
Show Dates: WEDNESDAY, SEPTEMBER 30, 2020
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: SEPTEMBER 18, 2020
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge

NO company or personal checks will be accepted on site.

Summary of Services and Rental Items Ordered

Material Handling Information/Rate (credit card on file is required) . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Labor Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Carpet Rental Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Furniture/Accessories Rental Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Booth Cleaning Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Floral and Plant Rental Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Select Carpet Order Form . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ ___________________________________________

Sub-Total $ ___________________________________________

(If Tax Exempt Please Include Certificate) Sales Tax 6.625% $ ___________________________________________

Total $ ___________________________________________

Please Print or Type
Company Name___________________________________________________________ Booth # _____________________________

Address _______________________________________________________________________________________________________

City ____________________________________________________________________ State _____ Zip_____________________

Ordered By ______________________________________________________________ Title________________________________

Signature ________________________________________________________________ Phone # (______) _____________________

Fax # (_______) __________________________________________________________ Email_______________________________

To eliminate any misunderstanding regarding charges for show rentals, service and/or material handling, it is the responsibility of the Ex-
hibitor to report discrepancies at show site. NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING.

Charge Authorization:
Exhibitors paying by credit card must complete the Charge Authorization below. The Charge Authorization will also
include charges for labor and/or material handling, and will authorize your representative at show site to charge addi-
tional rental items and services to your card. On site orders payable by credit card ONLY!
Exhibitors with DRAYAGE MUST complete the Charge Authorization for freight to be accepted.
Charge To: (circle card type) MasterCard Visa American Express V CODE

Account Number:
Expiration Date: _____________________________________

Print Cardholder Name ____________________________________________________________ Signature of Cardholder ___________________________________________________________



Material Handling Information
Rate Schedule

Show Name: PTO TODAY LIVE EXPO
Show Dates: WEDNESDAY, SEPTEMBER 30, 2020
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: SEPTEMBER 18, 2020
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

SMG Exposition Services has been designated the official drayage contractor, and is responsible for receiving, unloading, warehous-
ing, delivering shipments to the booth, storing of empty crates, reloading and processing of all exhibitors freight shipments.
SHIPMENTS: All shipments must be PREPAID. Collect shipments will not be accepted. All shipments should be made out on a
straight bill-of-lading and include the number of pieces, weights and classification of the shipment. Heavy items which require special
handling or care, please forward to SMG Exposition Services, detailing handling instructions and weight involved. Shipments arriving
prior to the official move-in time must be consigned to the advance warehouse as the exhibit hall has no provision for accepting or han-
dling freight prior to the scheduled move-in date. Warehouse shipments should be scheduled to arrive no later than five days prior to move-
in. Shipments received without an official weight ticket will be estimated by SMG Exposition freight handlers upon arrival.

Where to Ship
SMG Exposition Services will not be responsible for shipments delivered to wrong booth due to improper labeling by exhibitor.

Advance Warehouse Shipments:

Deadline Date: September 18, 2020 **NOTE** Direct Shipments:

IMMEDIATELY UPON SHIPPING PLEASE FORWARD A
COPY OF THE BILL OF LADING WITH THE CARRIERS PRO #

Rate Schedule:
Advance shipping rates include the following services:
1. Receipt of shipments (crated, boxed or skidded materials) and up

to 30 days storage in advance of set-up date.
2. Delivery of materials to exhibitor’s booth.
3. Removal of crates and containers from booth, placed in storage

and returned to booth at the close of the show.
4. Assistance to exhibitors in tracing missing or delayed shipments.

SMG Exposition Services will provide bills of lading, ship-
ping/empty storage labels, and arrange for an outbound carrier
service of our choice.

5. Removal of exhibitor shipments from booth and reloading same
on outgoing carriers.

Direct Shipping Rates include the following services:
1. Receipt of shipments (crated, boxed or skidded materials) at the

exhibit site.
2. Delivery of materials to exhibitor’s booth, removal of crates and

containers from booth, placed in storage and returned to booth at
close of show.

3. SMG Exposition Services will provide bills of lading, ship-
ping/empty storage labels and arrange for an outbound carrier of
our choice.

4. Removal of exhibitor shipments from booth, and reloading same
on outgoing carrier.

Penalty Charges:
Late arriving shipments after show opens . . . . . . . . . .$7.00/cwt
Off Target Charges . . . . . . . . . . . . . . . . . . . . . . . . . . .$2.00/cwt
Overtime: Monday through Friday before 8:00 AM and after 4:30 PM; also anytime Saturdays, Sundays, and observed Union Holidays; and
shipments where driver has not checked in before 2:30 PM. In and out rates are based on incoming weight only.
Please see next page for further information on Material Handling.

See rates per 100# listed below to calcu-
late drayage rate (200# minimum per

shipment)*
*A Charge Authorization must be com-

pleted for freight to be accepted.

To: Name of Exhibitor and Booth #
For: Event Name
c/o SMG EXPO @ Liberty CFS NV Inc.
700 Dell Road
Carlstadt, NJ 07072
Receiving Hours: 9am to 3pm
Monday to Friday

To: Name of Exhibitor and Booth #
For: Event Name
c/o SMG Exposition Services
Meadowlands Exposition Center
355 Plaza Drive
Secaucus, NJ 07094

Shipments will not be accepted
before exhibitors move-in date.

Per Shipment

Per Shipment

Per Shipment

1-1000 lbs. 200#
Minimum $130.00

1001-over $125.00

Crated Shipments CWT=per 100 lbs.
Advance Shipping Rates:

Per 100#

1-1000 lbs. 200#
Minimum $101.00

1001-over $99.00

Direct Shipping Rates:

ST Two Way: Move In & Move Out / Mon-Fri / 8:00 am to 4:00 pm
OT One Way: Move In OR Move Out / After 4:00 pm and all day Sat. or Sun.

ST Two Way: Move In & Move Out / Mon-Fri / 8:00 am to 4:00 pm
OT One Way: Move In OR Move Out / After 4:00 pm and all day Sat. or Sun.

ST Two Way: Move In & Move Out / Mon-Fri / 8:00 am to 4:00 pm
OT One Way: Move In OR Move Out / After 4:00 pm and all day Sat. or Sun.

Per 100#

1-1000 lbs. 200#
Minimum $125.00

1001-over $112.00

Special Shipping Rates/Uncrated or Van Lines:

Per 100#



Material Handling Information/Limits of Liability
Small Package Shipments:
Shipments received without individual/carrier receipts of freight bills such as UPS, Federal Express, Express Mail, etc., will be delivered to the
booth without guarantee of piece count or condition. NO LIABILITY WILL BE ASSUMED FOR SUCH SHIPMENTS.
Shipments under 15 lbs. will be charged $25.00 per shipment.
Insurance: The exhibitor is responsible for insuring all shipments from the time it leaves the company until it is returned from the show. SMG
Exposition Services shall not be responsible for damage to uncrated materials, materials improperly packed or concealed damage to exhibit ma-
terials. SMG Exposition Services shall not be responsible for loss, theft or disappearance of exhibitor’s materials after they have been checked
into the booth or before they have been picked up from the exhibitor’s booth for reloading after the show. Bills of lading covering outgoing ship-
ments which are furnished to SMG Exposition Services by exhibitors will be checked at actual time of pick-up from booth and corrections made
where discrepancies occur. SMG Exposition Services shall not be responsible for loss, damage or delay due to fire, acts of God, Strikes, lock-
outs, or work stoppages of any kind, or to any causes beyond its control. SMG liability shall be limited to $0.30 per pound per article with a
maximum liability of $50.00 per item or $1,000.00 per shipment whichever is less. All claims must be filed by the exhibitor before the close
of the show.
Empty Crate Storage: Properly labeled empty containers will be removed and returned to the booth at the close of the show. Empty labels
will be available at the Service Desk. The exhibitor is responsible for the removal of all old labels and labeling of the empty containers. SMG
Exposition Services will remove all properly labeled empties for storage, but is not liable for valuables in storage.
Outbound Shipments: At the close of the show, SMG Exposition Services will have a representative available to assist exhibitors in prepar-
ing all outbound shipping forms. Bills of lading and shipping labels will be available at the Service Desk. All outgoing bills of lading should
be returned to the Service Desk at the conclusion of the show. Shipments left on the floor without forwarding instructions will be shipped out
or returned to our warehouse. Shipments returned to the warehouse at close of show for reforwarding or a storage will be charged an additional
$10.00 per CWT, $50.00 minimum. No liability will be assumed as a result of such re-routing or handling. If the exhibitor’s specified carrier
fails to pickup or refuses shipments, SMG Exposition Services will be authorized to divert the shipment to another carrier at its discretion. SMG
Exposition Services will assume no liability in such instances.

Note: ALL CHARGES MUST BE PAID PRIOR TO CLOSE OF SHOW.
Shipping Instructions at close of show.*

Ship to: __________________________________________________________________________________________________________

Street Address: ____________________________________________________________________________________________________

City:____________________________________________________________________ State: _____________ Zip: _______________

Type of Carrier: Air ���� Common Carrier ���� Company Truck ���� Padded Van ����
SMG DOES NOT make arrangements with outside carriers for freight pickup.

*Exhibitors must return a bill of lading with the above information to the
SMG Exposition Services Service Desk prior to the end of the show.

All exhibitors must complete the information below, sign this form indicating acceptance and compliance, and
return this form to SMG Exposition Services.

Company ________________________________________ Booth # ______________

Address_________________________________________________________________

City __________________________________ State _____ Zip __________________

Ordered By_______________________________________ Title _________________

Signature ________________________________________ Phone # ______________

To eliminate any misunderstanding regarding invoicing for all show services and equipment, it is the responsibility of the exhibitor to report
any discrepancies concerning your invoice at show site.                    NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING.

We hereby authorize SMG Exposi-
tion Services to handle outbound
shipments in accordance with the in-
formation above and on the reverse
of this form, and have read and ac-
cept all terms and conditions herein
stated.

Charge To: (circle card type) MasterCard Visa American Express V CODE

Account Number:
Expiration Date: _____________________________________

Print Cardholder Name ____________________________________________________________ Signature of Cardholder ___________________________________________________________







Labor Order Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Labor Rates and Hours (minimum of one hour):
Straight time hours -  All hours between 8:00 AM and 4:30 PM Monday through Friday
Overtime - All hours between 4:31 PM and 11:59 PM Weekdays and all hours Saturday & Sunday

Doubletime - Sundays, Holidays and hours between 11:59 PM and 7:59 AM

WORK AUTHORIZATION - We will require labor according to the following schedule:

PLEASE INDICATE SERVICE DESIRED:
���� SUPERVISION BY SMG EXPOSITION SERVICES

SMG Exposition Services will install and dismantle exhibit (Exhibitor need not be present)
To complete the work without your representative present, please forward all pertinent information with this order,
including blueprints, set-up instructions, photographs and shipping information. Our charge for this service is 30% of
the total labor bill with a $30.00 minimum on installation and a $30.00 minimum on dismantling.

Please provide an emergency phone number   (          ) ________________________________________ Contact Name: ______________________________________

���� SUPERVISION BY EXHIBITOR PERSONNEL
Starting time can be guaranteed only in those instances where labor is ordered to start at 8:00 AM unless official set up time is later.
It is the responsibility of the exhibitor to report to the service desk to sign labor in and out each day. THERE WILL BE A ONE HOUR
PER WORKER NO-SHOW CHARGE IF THE EXHIBITOR FAILS TO PICK UP MEN AT TIME ORDERED.

EXHIBITOR SUPERVISOR WILL BE:____________________________________________________

Banding Service: $55.00 per pallet straight time and
Shrink Wrap Service: $80.00 per pallet OT for either service.

(All teamster labor other than Straight time hours is double time)

Straight Time
$193.60/labor hour
$275.00/hr.oulabor
$250.00/hr.oulabor

$65.00/labor hour

Straight Time
Stagehand Labor:
Aerial Lift Crew:
Forklift Crew:

Overtime
$140.40/labor hour

$395.00/hr.
$360.00/hr.

$63.50/labor hour

Set Up Labor

Dismantle Labor

# of Workers Date Time Approx. Hours

Return Shipping Instructions are as follows:
Ship To:

Name:_____________________________________________________________________________________ Address _____________________________________________________________________________

City: __________________________________________________________________ State: _______ Zip: ________________________ Attention: ___________________________________________

Via:_________________________________________________________________________________________ Prepaid_________________________________Collect__________________________________

Please Print or Type
Company Name________________________________________________________________________ Booth # ________________________________

Phone # (___________) __________________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or mate-
rial handling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

Summary of Services
Set-Up = $ ________________

Dismantle =$ ________________

Supervision =$ ________________

Forklift =$ ________________

Other =$ ________________

Total =$ ________________

Please enter total on Order
Summary Form.



Carpet Rental Order Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: PTO TODAY LIVE EXPO
Show Dates: WEDNESDAY, SEPTEMBER 30, 2020
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: SEPTEMBER 18, 2020
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

Summary of Services
Cut and Lay Carpet = $______________

Basic Booth Carpet = $______________

Carpet Accessories= $ _______________

Total = $ _______
Please enter total on

Order Summary Form.

Please Print or Type
Company Name________________________________________________________________________ Booth # ________________________________

Phone # (___________) __________________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or mate-
rial handling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

Cut and Lay Carpet
Carpet cut specifically to fit your exhibit area

Prices include: Matching dye lot, laying, cutting, edge taping, and plastic covering to protect carpet during set-up

_______________ ft. x ________________ ft. = ______________________ sq. ft. x $3.52/sq. ft. = $ ______________________ x $4.15/sq. ft. = $ ______________________

Check color choice:
���� Blue ���� Teal ���� Burgundy ���� Red ���� Grey ���� Black

Basic Booth Price
Carpet cut in standard widths

Prices include: Taping of one aisle side

________________ 9’ x 10’ ...............................................................................$180.00 $ ______________________ $250.00 $__________________

________________ 9’ x 20’ ...............................................................................$310.00 $ ______________________ $375.00 $__________________

________________ 9’ x 30’ ...............................................................................$420.00 $ ______________________ $600.00 $__________________

________________ 9’ x 40’ ...............................................................................$550.00 $ ______________________ $725.00 $__________________

Note: Variation in dye lot may occur when ordering more than one of the above.

Check color choice:
���� Blue ���� Teal ���� Burgundy ���� Red ���� Grey ���� Black

Size Quantity Advanced Price Onsite Price

Quantity Size Advanced Price Onsite Price

Basic Booth Price
Item
Carpet Tape......................................................................................................................... ___________lin. ft. x $0.97/sq. ft. = $______________________

Carpet Padding................................................ ________ ft. x ________ ft. = ____________sq. ft. x $1.75/sq. ft. = $______________________

Plastic Covering ............................................ ________ ft. x ________ ft. = ____________sq. ft. x $1.35/sq. ft. = $______________________

Logo Carpeting .....................................................................................................................................................................................Price Quoted upon Request



Furniture/Accessories Rental Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: PTO TODAY LIVE EXPO
Show Dates: WEDNESDAY, SEPTEMBER 30, 2020
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: SEPTEMBER 18, 2020
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

Summary of Services

Total = $ _______

Please enter total on
Order Summary Form.

Please Print or Type
Company Name ___________________________________________________________________ Booth # ________________________________

Phone # (___________) _____________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or material han-
dling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

Draped Display Tables
Includes white vinyl top and pleated skirting on three sides

Advanced Onsite
Qty. Size Price Price Total

_______ 2’ x 4’ x 30” high $110.00 $123.60 _____________________

_______ 2’ x 6’ x 30” high $140.00 $157.30 _____________________

_______ 2’ x 8’ x 30” high $150.00 $177.90 _____________________

_______ 2’ x 4’ x 42” high $142.00 $175.10 _____________________

_______ 2’ x 6’ x 42” high $176.00 $192.35 _____________________

_______ 2’ x 8’ x 42” high $185.00 $207.80 _____________________

Check Color: ���� Black ���� Blue ���� Teal ���� Gold ���� Green
���� Burgundy ���� Red ���� Grey ���� White ���� Plum..

Drape Fourth Side of Table
______________ 6’ = $22.70 _______________ 8’ = $25.75

Accessories
Advanced Onsite

Qty. Type Price Price Total
_______ Wastebasket $  15.45 $31.95 ____________

_______ Easel $  29.90 $39.15 ____________

_______ 22” x 28” Sign Frame $  39.15 $52.55 ____________

_______ Chrome Stanchion (adv. only) $  31.95 $36.05 ____________

_______ Plush Rope 6’ or 10’ (adv. only) $  21.65 $19.50 ____________

_______ 36” Pedestal x 30” high $125.00 $150.00 (black) _____________

_______ 36” Pedestal x 40” high $150.00 $180.00 (black) ____________

_______ Extra Base and Post $  16.50 $19.60 ____________

_______ Literature Rack (adv. only) $195.00 ____________

_______ Bag Rack (adv. only) $  75.00 ____________

_______ Showcase (adv. only) $626.25 ____________

Chairs
Advanced Onsite

Qty. Type Price Price Total

_______ Plastic Folding $21.65 $26.80 ____________

_______ Straight Chair $51.50 $68.00 ____________

_______ Black Padded Stool w/back $90.00 $105.00 ____________

Table-Top Risers
Riser Only Riser with Draping

Adv. Onsite Adv. Onsite
Qty. Type Price Price Price Price Total

_______ 6’x12” high $17.00 $21.00 $38.15 $62.85 ____________

Check Color: ���� Black ���� Blue ���� Teal ���� Gold ���� Green

���� Burgundy ���� Red ���� Grey ���� White ���� Plum..

Additional Special Draping
Skirting for Skids and Crates

________ ft x $5.15/lin. ft. = _________________ , plus labor (see labor form)
Draping Exhibitors’ own Tables

________ 4’ $39.15 ________ 6’ $39.15 ________ 8’ $39.15 _________________

Check Color: ���� Black ���� Blue ���� Teal ���� Gold ���� Green
���� Burgundy ���� Red ���� Grey ���� White ���� Plum..

Undraped Display Tables
Includes white vinyl top ONLY (no skirting)

Advanced Onsite
Qty. Size Price Price Total

____________ 2’ x 4’ x 30” high $48.45 $58.75 ____________________

____________ 2’ x 6’ x 30” high $53.60 $63.90 ____________________

____________ 2’ x 8’ x 30” high $60.80 $75.20 ____________________

____________ 2’ x 4’ x 42” high $60.80 $73.15 ____________________

____________ 2’ x 6’ x 42” high $70.05 $80.35 ____________________

____________ 2’ x 8’ x 42” high $75.20 $90.65 ____________________

Special Booth Draping
Show Mgmt. provides only standard drape for booth

Advanced Onsite
Qty. Size Price Price Total

____________ 3’ high drape $  8.25/lin. ft. $16.50/lin. ft. _____________________

8’ high drape $11.35/lin. ft. $22.70/lin. ft. _____________________

Check Color: ���� Black ���� Blue ���� Teal ���� Gold ���� Green

���� Burgundy ���� Red ���� Grey ���� White ���� Plum..



Booth Cleaning Order Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: PTO TODAY LIVE EXPO
Show Dates: WEDNESDAY, SEPTEMBER 30, 2020
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: SEPTEMBER 18, 2020
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

SHOW MANAGEMENT PROVIDES SWEEPING OF AISLES ONLY. You must order all cleaning that you require within your exhibit
space. Individual cleaning of your booth may be ordered by checking the services desired.

CHARGES ARE BASED UPON GROSS EXHIBIT BOOTH AREA. The rates quoted are for performing the service one time only. Please
indicate whether you require the service one time or daily during the show. 

Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

Summary of Services
Vacuuming = $ ________
Mopping = $ ________
Porter Service = $ ________

Total = $ _______
Please enter total on

Order Summary Form.

Please Print or Type

Company Name ___________________________________________________________________ Booth # ________________________________

Phone # (___________) _____________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or material han-
dling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

VACUUMING BOOTH CARPET Advanced Price Onsite Price

Under 500 sq. ft. $0.40/sq. ft. $0.45/sq. ft. (see below)

Over 500 sq. ft. $0.35/sq. ft. $0.40/sq. ft. (see below)

Number of days required: _______________ Once _______________ Daily

Booth Size*: ________ ft. x ________ ft. = sq. ft. @ $ __________ ft. = $ __________ /day x __________ days = $ _________________ Total
*gross exhibit area.

PORTER SERVICE
Monday-Friday 8:00 A.M. - 4:30 P.M. $41.20/hr. (one hour minimum)

Monday-Friday after 4:30 P.M. $49.50/hr. (one hour minimum)

Saturdays, Sundays and Holidays $55.65/hr. (one hour minimum)

Number of days required _______ x number of hours __________ x $41.20/hr. = $ _____________________ (sub) total = $ ___________________

Number of days required _______ x number of hours __________ x $49.50/hr. = $ _____________________ (sub) total = $ ___________________

Number of days required _______ x number of hours __________ x $55.65/hr. = $ _____________________ (sub) total = $ ___________________

Special Instructions:

Date(s): _______________________      Time(s): _______________________      _______________________      _______________________     



 
 

 

Mailing Address:  241 South Little Tor Road 
New City, NY  10956 

TEL:  845 268-7555         FAX:  845 268-6570 
Web Site: www.springvalleyfloral.com 

Email:  maryann@springvalleyfloral.com 
 

FLORAL DECORATIONS 
 

 
 
 
 
 
 
 
 

 
 

CUSTOM FLORAL SERVICES 
 

 

Cost  
Each 

 

Quan. 
 

Total 

Fresh Floral Arrangement 12 - 14” High 67.00   
Fresh Floral Arrangement 15 - 18” High 77.00   
Exotic Floral Arrangement 14” High 82.00   
Exotic Floral Arrangement 24” High 96.00   
 
RENTAL GREEN & FLOWERING PLANTS 
 

   

Mum Plants ___ yellow ___ white ___ lavender 27.00   

Azaleas 32.00   
Green Table Plant 27.00   
Large Fern 37.00   
3-foot Green Plant 44.00   
4-foot Green Plant 54.00   
5-foot Green Plant 64.00   
6-foot Green Plant 74.00   
8-foot Green Plant 90.00   
 

 

                            TOTAL: __________ 
 

ALL PRICES INCLUDE 
INSTALLATION, SERVICING, 
AND REMOVAL AT END OF 
SHOW 
 
SPECIAL SERVICES 
AVAILABLE UPON REQUEST 
- GARDEN AREAS 
- FOUNTAINS 
- HOSPITALITY SUITES 
- LUNCHEONS 
- BANQUETS 
 
ON SITE ORDERS SUBJECT TO 
AVAILABILITY 
 

__ PLEASE HAVE YOUR 
DESIGNER COME BY TO 
MAKE SUGGESTIONS 

 DATE/TIME____________ 
 

 
ALL PLANTS INCLUDE 
DECORATIVE CONTAINERS 

PLEASE CHECK ONE 

____WHITE  ____BLACK 
 

PAYMENT POLICY:  ALL ORDERS MUST BE PAID IN ADVANCE 
Enclose your check or credit card information as indicated below.  Make checks payable to: Spring Valley Floral. 
Credit Account Number                 Expiration Date MM/YY 
                   _   

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16       

 American Express (15 Digits)   Check 

 MasterCard (16 Digits)    Visa (13 or 16 Digits) 

____________________________________________________________________________________ 
           Authorized Signature      Name on Card           Security Code 
 

RETURN THIS ORDER WITH PAYMENT TO SPRING VALLEY FLORAL 

 Company ________________________________________________  Phone ___________________ 

 Address _________________________________________________  FAX _____________________ 

 City, Zip, State ____________________________________________  E-mail____________________ 

 Party in Charge ________________________________Onsite Phone Number ____________________ 

 Authorized Signature _______________________________________  BOOTH #   _______________ 

 
NAME OF SHOW: 
  
SHOW LOCATION:  
 
DATES OF SHOW:  

PTO TODAY LIVE EXPO
WEDNESDAY, SEPTEMBER 30, 2020

Meadowlands Exposition Center



Select Carpet Order Form
Please mail or fax Completed Form to: SMG Exposition Services

355 Plaza Drive, Secaucus, NJ 07094
FAX: (201) 330-1586 • PHONE (201) 330-8227

Show Name: PTO TODAY LIVE EXPO
Show Dates: WEDNESDAY, SEPTEMBER 30, 2020
Show Location: MEADOWLANDS EXPOSITION CENTER
Deadline Date to Receive Discounted Rates: SEPTEMBER 18, 2020
Full payment, including sales tax, must be received by the deadline date. Orders received after the deadline date will be
assessed at the Onsite Price. Orders received without payment will not be processed.
Note: Changes or cancellations of orders 5 days prior to the show move-in, or later, will be assessed a 50% pick-up charge.

Summary of Services
Cut and Lay Carpet = $______________

Select Carpet = $_________________

Carpet Accessories= $ _______________

Total = $ ________
Please enter total on

Order Summary Form.

Please Print or Type
Company Name________________________________________________________________________ Booth # ________________________________

Phone # (___________) __________________________________________________ Fax # (___________)__________________________________________

To Eliminate any misunderstanding regarding charges for show rentals, services and/or mate-
rial handling, it is the responsibility of the Exhibitor to report discrepancies at show site.
NO ADJUSTMENTS WILL BE MADE AFTER SHOW CLOSING

Select Carpet
Carpet cut specifically to fit your exhibit area

Prices include: Matching dye lot, laying, cutting, edge taping, and plastic covering to protect carpet during set-up

_______________ ft. x ________________ ft. = ______________________ sq. ft. x $4.50/sq. ft. = $ ______________________ x $4.75/sq. ft. = $ ______________________

Check color choice:

���� White ���� Silver Cloud ���� Blue Mist ���� Creme ���� Black ���� Grey Pearl

���� Colony Blue ���� French Beige ���� Red ���� Charcoal ���� Navy ���� Berry

���� Plum ���� Emerald ���� Peacock ���� Burgundy ���� Black ���� Grey Pearl

PLEASE NOTE:ALL Select Carpet orders MUST BE RECEIVED in our Offices with Full Payment

including 6.625% Sales Tax NO LATER than 30 Days prior to move in date.



Advanced Rate $52.05 $

Late Order Amount $62.45 $

$ Amount#5 ABC Dry Chemical Fire Extinguisher Price Quan.

FIRE EXTINGUISHER ORDER FORM
Return a copy with payment made out to:
Meadowlands Exposition Center
355 Plaza Drive, Secaucus, NJ 07094
(201) 330-7773
(201) 330-1172 - Fax

Name of Show Dates of Show Booth # Contact at Show

Exhibiting Firm Name Address

Phone # City State Zip .

DEAR EXHIBITOR

For your information and convenience, the following policy will be in effect regarding cooking and food warm-
ing devices on the event floor of the Meadowlands Exposition Center.

The Fire Marshall of Secaucus has interpreted the fire regulations for use of permanently installed deep fry-
ers to be accompanied with an automatic fire suppression hood system. Since all deep fryers contemplated
for use at this show are deemed to be temporary installations, only an ABC Dry Chemical Fire Extinguisher
is necessary to accompany each deep fryer in each booth.

Cooking with propane or butane is strictly prohibited by the Meadowlands Exposition Center and the Se-
caucus Fire Marshall. Exhibitors in need of a Fire Extinguisher, may order directly from the Expo Center or
utilize their own equipment to meet this requirement. Each vendor anticipating using a deep fryer or any
other cooking device, will be responsible for an updated Fire Extinguisher and must be aware that
spot inspections will take place. Vendors not in compliance with the Secaucus Fire Regulations could
face fines.

PAYMENT IN FULL MUST ACCOMPANY ORDER
���� Check Enclosed ���� Mastercard ���� Visa ���� American Express ���� American Express

Credit Card # ______________________________________________________________________________________ Expiration Date ___________________________________

Credit Card Holder ___________________________________________________________________________________________________________________________________________

Authorized Signature _______________________________________________________________________________________________________________________________________

PTO TODAY LIVE EXPO Sept. 30, 2020



PTO TODAY LIVE EXPO
Wednesday, September 30, 2020
Meadowlands Exposition Center

At Harmon Meadow



At Harmon Meadow

ELECTRICAL CODEPTO TODAY LIVE EXPO
Wednesday, September 30, 2020
Meadowlands Exposition Center



Return a copy with payment made out to:
Meadowlands Exposition Center
355 Plaza Drive, Secaucus, NJ 07094
(201) 330-7773
(201) 330-1172 - Fax

Name of Show Dates of Show Booth # Contact at Show

Exhibiting Firm Name Address

Phone # City State Zip .

Water and Drain lines are billed separately. Please circle the type of service needed, and indicate the number of connec-
tions to be utilized. Water service will be activated 30 minutes prior to opening of show, and turned off 15 minutes after show
closes. Special requests for plumbing shall be cleared in advance with the Expo Center’s Event Services Department

Water/Drain Lines Advanced Rate Late Order Amt. Connection Fee $ Amount

Water $175.00 $210.00 $75.00 $

Drain $190.00 $240.00 $75.00 $

(Quan) Please Indicate as Required

(Quan) Fill & Drain 200 to 199 Gallons ......$125.00 $

(Quan) Fill & Drain 200 to 399 Gallons ......$225.00 $

(Quan) Fill & Drain 400 and Over ..............$300.00 $

.................................... GRAND TOTAL $

PAYMENT POLICY

1. Meadowlands Exposition Center will not bill for this service. A check, Mastercard, Visa or American Express number must
accompany your advance order.

For floor water or labor orders, a Mastercard, Visa or American Express Card must be presented prior to services being
provided.

2. Plumbing orders must be received a minimum of ten days prior to exhibitor arrival for move in. There will be a late fee ap-
plied to any orders received after that date.

3. Exhibitors requiring a plumber for other than normal installation of the water hook up will be charged on a time and mate-
rial basis. (Plumbers are charged at $52.00 per hour / one hour minimum).

4. All water/drain prices are based on footage from exhibitor’s booth to Expo Center distribution point. Charges for additional
footage to be paid for on show site. If you need assistance, please contact the Expo Center main office for assistance.

PAYMENT IN FULL MUST ACCOMPANY ORDER
���� Check Enclosed ���� Mastercard ���� Visa ���� American Express ���� American Express

Credit Card # ______________________________________________________________________________________ Expiration Date ___________________________________

Credit Card Holder ___________________________________________________________________________________________________________________________________________

Authorized Signature _______________________________________________________________________________________________________________________________________

PLUMBING SERVICE ORDER FORM

PTO TODAY LIVE EXPO Sept. 30, 2020



                                                                    355 Plaza Drive
                                                                 Secaucus, NJ 07094
                                                               Phone (201) 423-7855
                                                              mkennedy@kvlav.com

  AUDIO VISUAL ORDER FORM
CUSTOMER INFORMATION Show Name:

Company   Booth #:

Address Delivery Date Time:

City                                                      State                            Zip On Site Contact:

Contact Mobile #:

Phone:                                                Fax PICK UP Date: Time:

DATA DISPLAY EQUIPMENT QUANTITY DAY RATE 2 DAY RATE 3 DAY RATE TOTAL
42" Display Monitor 400$          700$          950$          
50" Display Monitor 500$          900$          1,200$       
60" Display Monitor 700$          1,300$       1,800$       
Additional Display monitor sizes are available
 Please contact our KVL representative to discuss your options.
PROJECTION 
LCD Data Projector (3K Lumen) 400$          700$          950$          
LCD Data Projector (5K Lumen) 700$          1,300$       1,800$       
Tripod Screen 50$            100$          150$          
A wide variety of Data projectors & Fast-Fold Screens are available
 Please contact our KVL representative to discuss your needs.
AUDIO
Single Speaker Sound System (includes wired mic, Speaker & Stand) 100$          200$          300$          
Two Speaker Sound System (includes wired mic, 2 Speakers & Stands) 200$          400$          600$          
Wired Microphone 50$            100$          150$          
Wireless Microphone (Specify Hand Held or Lavaliere) 150$          300$          450$          
Wireless Headset Microphone 200$          400$          600$          
4-6 Channel Audio Mixer (required for multiple audio inputs) 75$            150$          225$          
Direct Box (for Laptop, iPod /MP3 Audio) 50$            100$          150$          
Miscellaneous
Wireless Computer Remote/Laser Pointer 50$            90$            120$          
54" Rolling Cart with Skirt 30$            60$            90$            
Projector Stand 20$            40$            60$            

Please Note: Equipment Rental
Please contact KVL for additional equipment not listed on this sheet. Labor
All rentals incur Labor & or Delivery/Pick Up chagres. Delivery & Pick Up 150$          
Labor rate is $70. per technician hour. Taxable Subtotal
All Equipment Orders must be confirmed! 6.875% NJ Sales Tax

Total

To guarantee prompt delivery, this order should reach us at least 10 days prior to delivery date.
Payment is due in advance of delivery by check or credit card, Visa, Master Card, American Express.
A 10% cancellation fee will apply with a minimum of 72 hours notice.  100% therafter.

Credit Card Information
Type:                                  Card Number: Expiration Date:

SIGNATURE: Today Date:

PTO TODAY LIVE EXPO



PTO TODAY LIVE EXPO SEPTEMBER 30,
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